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STEERING GROUP MEETING MINUTES
15th February 2022 
9.30-11.30 am
Hanson Lane Offices


1. Welcome and apologies
Steering Group Members: Alison Sharpe, Pete Ruse, Cath Howard, Heidi Coney (UW)


2. Items for AOB 
Cath attending Local Offer Webinar
	_________________________________________________________________

3. Minutes of Last Meeting on 18th January and Matters Arising
All SG members present agreed minutes of 18th January will be a true and accurate record after some slight amendments to Item 4 on the agenda re Steering Group members attending the training. 

Item 5 – Re conference video, Dr Katie Clark has gone on maternity leave and doesn’t want the video to go out before she gets back.  SG felt the video is not time sensitive so could go out when she returns.  Pete will also ask Danni Brett to do the next video. 

Item 6 – all DBS forms have been returned completed apart from one and Heidi will chase. 
	__________________________________________________________________


4. Code of Conduct at Meetings

The SG discussed the Code of Conduct for the FVC meetings and wanted it to include such things as being on time and attending the full meeting or if you are unable then arrange with the chair in advance so that the agenda can be organised but there is an expectation to stay for the whole meeting. Heidi will put the Code of Conduct together and will pass to Cath for any amends and then will be circulated to the whole of the SG 
_______________________________________________________________

5. Parent Rep Feedback/Panels/Workstreams

PFA – Alison updated that there will be a meeting on the 22nd March regarding PFA Minimum Standards and herself and Glenn Swindell will attend.  Glenn has sent Alice McColl from the Preparing for Adulthood Network the What’s Next Booklet, as this was the last booklet produced for PFA in Calderdale

SEND Steering Group – Pete has a slot at the meeting on the 17th March to feedback on Local Government Peer Reviews and Consultations. 

Y&H Local Authorities Local Offer Officers Meeting – Pete is going to this on the 27th April and will be adding to the conversation about Calderdale.

Short Breaks & Moderation Panel – Pete, Alison and Cath spoke about who would be doing what panels in the upcoming months as Lucy Armour has now left the Short Breaks Panel. 

Transition Coffee Morning – Heidi updated about this event being held on the 9th March at Hebden Bridge Coffee Morning.  Currently have Transition Officer from Calderdale College, Local Authority Post 18 Officer and a member of staff from DWP attending. 

St Augustines Event – Heidi updated on this and explained it couldn’t be held at St Augustines now due to building work going on there.  SG felt instead of it being held at Hanson Lane then could choose another venue in the local areas such as Ukranian Club or Elsie Whiteley or somewhere that would feel like a treat for the parents such as a playgym. Cath offered to help on the day and Heidi will keep everyone informed of arrangements and a date when decided. 
__________________________________________________________________

6. Conference 2022

Conference planning meeting on Thursday 17th and will need to decide the theme of the conference and also look at finances in terms of what we have left to spend.  Heidi will ask about a break out room for the AGM although feels the only break out area is the café.
	__________________________________________________________________

Date of the Next Meeting – Tuesday 15th March at 10am at Hanson Lane Offices
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